I,____________, Property Officer of ______________ certify our annual physical inventory was conducted and completed 06/XX/XX in accordance with the State’s Fixed Asset Policies and the Department of ___________’s Fixed Asset Policies and Procedures.  I have reconciled our fixed asset records with this physical inventory.

These attached fixed assets are on the fixed asset listing but not identified during our physical inventory.  Please have these assets deleted as lost items to complete the reconciliation process.

______________________

Your Name

Title
Property Officer

